
WoRKFoRcE
DEVELOPMENT

FROM:

Fiscal Agent for the Workforce Investment Board for Marion County
Fiscal Agent for the Balance of State Workforce Investment Board
Fiscal Agents for the Regional Workforce Boards

Teresa L. Voor~
Commissioner, Indiana Department of Workforce Development

THROUGH: Scott Sanders, Chief Financial Officer~
DATE: October 19, 2007

TO:

SUBJECT: DWD Policy 2007-18
Grant Closeout Instructions for All Funding Sources Administered by the
Indiana Department of Workforce Development

Purpose
The purpose of this communication is to provide grant closeout instructions to Indiana
Department of Workforce Development (IDWD) grant recipients so they can officially report
expenditures for their grants. The deadline for submittal of the closeout package is forty-five (45)
days from the end date of the grant.

Rescission
None

Contents
A grant closeout report is required for each grant agreement. This closeout must include detailed
information as outlined on the attached worksheet exhibits. Each grantee must return a fiscal
report which includes expenditures and unpaid claims, applicable match, stand-in costs, program
income activity, and inventory certification of property. This fiscal closeout report requires two
support documents: (1) a completed trial balance, and (2) a summary copy of applicable General
Ledger(s).

Any unspent funds are to be returned to the.Indiana Department of Workforce Development with
the closeout package.

Enclosed are the instructions and forms to be completed.

Effective
Immediately

Ending Date
November 15,2008
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